Commonwealth Governor’s School PTO
Reimbursement Check Request Form


Complete this form, attach all receipts, and submit to PTO Treasurer at itreasurecgs@gmail.com


	Date:
	

	Requestor:
	

	Amount Requested:
	

	Make Check Payable to:
	

	Mailing Address:
	

	City, State, Zip:
	




Budget Item: (Please check only one – a separate form should be used for each budget item)

	
	Fall Social
	
	AP Testing Snacks

	
	Winter Social (Snow Ball)
	
	Department Requests

	
	Spring Social (Spring Fling)
	
	Insurance

	
	Summer Social (Family Picnic/Potluck)
	
	Misc Expense (CC charges)

	
	Teacher Appreciation
	
	New Student Orientation

	
	Senior Banquet/Celebration
	
	Other

	
	Teacher Grants
	
	Scholarships for PTO Essay Winners

	
	Membership Incentive
	
	Square Store Fees 

	
	Merchandise
	
	Storage Unit



Comments/Notes:


	PTO President Approval:
	

	  TO Treasurer Approval:
	




PTO Treasurer Use Only
	Date:
	

	Check No:
	

	Amount:
	

	Comments/Notes:
	



